Flood Essay Checklist

· Numbering (in header, first 2 or 3 words of title, follows outline)

· Title (standard font; top, center on first page of essay only)

· Font (12 point, standard, black – no bold, underline, caps, etc.)

· Spacing (double-spaced, no extra spaces between title and/or paragraphs)

· Margins (1” on all sides)

· Thesis sentences (in introduction and conclusion) 

· Underline on rough draft only

· Topic sentences (all body paragraphs) 

· Underline on rough draft only

· Paragraphs (at LEAST 10 sentences in each) 

· Count on rough draft only

· Punctuation (titles italicized/underlined)

· No abbreviations, contractions

· Numbers (less than ten spelled out)

· No first or second person (I, we, us, you) 

